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IMOJIOKEHHUE
0 MOPSIKE CO3/IAHNS, 0OHOBJIEHHSI H HCII0/Ib30BaHMsI OHOTHOTEYHOTO
donaa yueounkos B MBOY «OKJI um.I'.T.beperosoro»
r.Cum¢epono.s

1. O0mue noJ1oxKeHHs

1.1. Tlopsnox ydera OubnuoTedyHoro ¢oHAa YYEOHMKOB OCYIIECTBIACTCS B
cootBeTcTBUH ¢ «MHCTpykumeii o6 ydere OuGmuorednoro ¢ompa OuOMMOTEK
06pa3oBaTeNBHEIX  YUPEXKAEHHI», YTBEpXJEHHOA mpukasom MmuHuCTepCTBa -
oGpasosanusa Poccuiickoit ®enepamiu ot 24.08.2000 Ne2438. ‘
1.2. BubnuoTeuHbIH QOH/ MKOIBHBIX yYeOHUKOB YUYUTHIBACTCS U XPAHUTCA OTACIBHO
OT OCHOBHOTO OuONHOTEYHOro (oHma OubOnHOTEKH 006LIe00pa3oBaTeNbHOTO
yapexzaenus (nainee — OV).

1.3. Yder 6u6nuoTe4Horo (poHAa YIeOHHKOB OTpaXaeT IOCTYIUIEHHe Y4eOHHKOB B
doH, BEIOHITHE M3 GOHAA, BeTMIMHY BCero GoHAa y4eOHUKOB ¥ CITYXXHUT OCHOBOH I
obecriedeHNss COXPaHHOCTH (OHAAa Y4eOHMKOB ¥ KOHTPONS 33 HalWYMeM H
IOBIDKEHHEM YISOHUKOB.

1.4. Yuer OubGnuHoTeuHOro (OHAA IOKONBHBIX y4YeOHMKOB  OCYIIECTBJIACTCH
JOKYMEHTaMH:

«Kaura cymmapHoro ydera», «KaproTeka ydera y4eOHHKOBY, «Knura yuera
6ubnuoTedHoro GoH/a MKOJILHBIX YIeOHUKOBY.

1.5. Yuery momiexar Bce BHABl Yy4eOHOW JHMTEepaTyphl, BKIIOYEHHbIC B
6uOIMoTEeYHbIH (HOH/IL.

2. Ydet (poHaa yueOHOH JIHTEPATYPbI
2.1. K yueGHOMY (OHIY OTHOCSTCS:

- Y4eOHHUKH;

- y4eOHBIE TOCOOHS;

- opdorpadudecKue CloBapH;

- KHHTH JJ1S YTCHUS;

- XpecToMaTuu




2.2. Yyer OubnuoreyHoro ¢oHAa y4YeOHHKOB JOJDKEH CIIOCOOCTBOBAaTh €ro
COXPaHHOCTH, NPaBUILHOMY (OPMHpPOBaHHIO M IIEJIEBOMY HCIIOIB30BaHUIO. Bce
OIepaly [0 Y4YeTy MPOU3BOIATCS 3aBeAyIollel OMONMOTEKOM, CTOMMOCTHBINA y4eT
BeJeTCs OyXrajiTepuen.
Ceepky nannbpix KCVY yuebHukoB Oubnmoreku u OyxydeTa IPOBOAUTH
exxeroHo.iHBenTapu3anuio ponia yueOHIKOB MPOBOAUTH 1 pa3 B 5 jer.
2.3[ponecc  ydera  IIKOJNBHBIX  Y4eOHHKOB  BKJIIOUAeT  IIPHEM,
HITEMIIeJIEBaHie, PErMCTPALdIO MOCTYIUIEHUH, pachpe/ielieHre Mo KiaccaM,
nepeMelieHrie y4eOHHUKOB, HX BBIOBITHE, a TaKXe IIOABEJACHHE HTOTOB
JIBIDKEHHS (POHAA U ero MpOBEPKY.

2.4B uensx perucTpaliMd U 3aKpeIlUleHHus Y4eOHMKOB 3a Y4ueOHBIM (oHIOM
IIKOJIFHOM OMOMHOTEKM Ha TUTYJIHHOM H 17 JHMCTe KaXAOro 3K3eMIUisipa ydyeOHHKa
CTaBUTCS LITEMIIEJb C Ha3BaHHeM U Homepom OV.
2.5. Yuer y4yeOHUKOB ocymecTBisieTcs B «KHHre cyMMapHOro ydera yqe6HHK0B>>
(KCY)KCY Bepnetcs B 3-X 4acTsx:
1 yacrts. [Toctynnenue B GpoHx
ITocne monydenusi yueOHHKOB 3alHUCHIBAaeTCS OOIIee KOJMMYECTBO M UX CTOMMOCTH C
o0s3aTeNIbHBIM YKa3aHHeM HOoMepa M JaThl CONPOBOAUTENFHOIO AOKyMeHTa. Homep
3aIIUCH €XeroaHo HauuHaercd ¢ Nel w1 uaeT no nmopsaKy NoCTYIUICHHH.
2 vactb. BeiObiTHe U3 doHma
3anuCchIBAaIOTCS HOMEpa aKTOB Ha CIHCaHWE Y4YeOHHKOB C YyKa3aHHEM JaThbl
YTBEPKICHHS aKTa ¥ OOIIero KOJIM4YeCTBa CIIMCAHHBIX YYeOHHUKOB Ha OOIIYIO CyMMYy.
Hywmepanus 3anmucy o BRIOBIBIIUX W3/IaHUSAX U3 T0Jia B TOJ IPOAOIDKAETCS.
3. yactb. toru yyera apmwxenus Qonna
3amuChIBAIOTCS MTOTH  JBWXKEHHS (oHIa Y4YeOHHMKOB: o0OIee KOJNHYECTBO
IOCTYNUBIIMX Y4YeOHHMKOB 3a TeKymud ron, Ha cymmy. OOlnee KOJHYECTBO
BBIOBIBIIMX y4eOHHKOB 3a TEKyIIU# roj, Ha cymmy. OOliee KOJHYECTBO YUEOHUKOB,
COCTOAIIMX Ha | STHBaps MOCNEAYIOIIEro roAa, Ha CyMMY.
KCY no yue6HHKaM XpaHUTCH B OHOIHOTEKE IIOCTOSHHO.
2.6. nauBunyanbHblH (rpynmnoBoii) yueT yueOHHKOB ocyiecTBisgeTcs B «KaproTeke
ydeTra y4eOHHUKOB» Ha KapTOUYKaXx.
e Ha xapTrouke yka3piBaeTCs: Jara 3alllCH, IOCTYNHWIO, Ll€HA, BBIOBLIO, COCTOMT,
HOMED aKTa WY HaKJIaJHON, OTMETKA O IPOBepKe, IPUMEYaHHE.
e Kaprouky paccTaBisSIOTCS B YYETHYIO KaPTOTEKY IIO Kjlaccam.
e Kaprouku Ha cnucaHHble y4yeOHMKM u3 «Kaproreku ydera y4eGHHKOB»
M3BIMAIOTCsI Cpa3y JKe NOCje NOAIUCAaHUs aKTa O BRIOBITHH.

3. Cpoku HCNoJIb30BAHHA YYEOHHKOB

3.1. bubmmoreunsiii poHI 00pa3oBaTEIbHON OpraHU3alMKi OOHOBIISIETCS B
COOTBETCTBUHUC TPeOOBAaHUAMH (PeepalIbHBIX TOCYAaPCTBEHHBIX 00pa30BaTENbHbIX
CTaHJapTOB U

(enepanbHbIM MepevHeM yIeOHHKOB.

3.2. 3akononarenscTBoM Poccuiickoit @enepanuu He MpeayCMOTPEH KaKOu-
T1OOHOPMAaTHBHBIHN CPOK UCIIOJIB30BaHUS YUEOHHKOB.

3.3. AxtyansHbli (heiepaibHBI HepeueHb yueOHUKOB conepikutcs B [Tpukase
Munucrepctsa npocsemenus Poccuiickoit ®enepannu ot 20 mas 2020 r. Ne 254 «O6



YTIBEpXXJEHUH (elepalbHOTO MepeyuHs YieOHUKOB, JOMyIIEHHBIX K HCIIOJIb30BaHHIO
IIpHpeaIu3alliy UMEIOIIUX rOCyJapCTBEHHYIO aKKpeIUTaUI0 00pa3oBaTeIbHbIX
IIporpaMM HaudalbHOTro 00IIero, OCHOBHOT'O 0011Iero, cpeHero o0Iero oopa3oBaHus
OpraHU3alMsIMHU, OCYIIECTBISIOIUMHI 00pa30BaTENbHYIO ASSITEILHOCTEY.
[IpukazomMunuctepcta npocseieHus P® ot 23 nexabps 2020 r. Ne 766 «O
BHECEHUH

U3MEHEHHH B deepasIbHbli TepedeHb YIeOHUKOB, JOMYIIeHHBIX K HCIOJIb30BaHHIO
IpUpeaTu3alyi HMEIOIIUX roCyapCTBEHHYIO aKKpeIUTaLHI0 00pa30BaTeIbHBIX
IIporpaMM HaydaJIbHOro 00LIEro, OCHOBHOT'O 001Iero, cpeHero obmuiero oopa3oBaHus
OpraHU3aLMsIMHU, OCYIIECTBISIOMIMEI 00pa30BaTEeNbHYIO AEATEIbHOCTD, YTBEP)KICHHBIN
npuka3zoM MuHnucrepcetBa npocsemenus Poccuiickoit ®enepauuu ot 20 mas 2020 r. Ne
254» ycTaHOBIIEH NpeAeNbHBIA CPOK UCIIOIB30BaHU YIEOHUKOB, HCKIIIOUEHHBIX
HaCTOSIIIMM MpHuKka3oM U3 OenepaiibHOrO Nepedns yaeOHUKoB, 10 31 Mas 2023 rona.

4. OTBeTCTBEHHOCTD 32 YTepIO H NOpYy Y4eOHHKOB

4.1. B3aMeH yTepsSHHBIX WJIM HCIOPYEHHBIX y4eOHUKOB NMPHHHMMAETCS, TaKOH XKe
yueOHHMK. YUeOHUKH, yTepsHHBIE U TpPHUHATHIE B3aMeH, YYUTHIBaIOTCS B «Terpaam
YTEPSHHBIX Y4eOHUKOBY.

5. Y4er BbIObITHS Y4eOHHKOB

5.1. Cornacno pa3neny V Ilopsaka ydeTa JOKyMEHTOB, BXOJAIIHX B COCTaB
6ubmoreunoro gouga (yreepxaeH [Ipukazom MuHucTepcTBa KyJI6TYypsl PO

ot 8

okTs6ps 2012 r. Ne 1077), noKkyMeHTHI BBIOBIBAIOT U3 OuOIHOTEYHOTO (HOHAA B

CBSI3U C (PU3MYECKOH YTPATOM WM YaCTUIHOM JTMOO MMOJTHOM yTpaToi
HOTPeOUTENBCKHIX CBOMCTB. cKimOYeHne TOKYMEHTOB U3 GubimoTeqHoro ¢hoHaa
JOITyCKAaeTCs MO CIEAYIOIUM NPUINHAM: yTpaTa, BETXOCTbh, Ae(EeKTHOCTb,
YCTapeIocTh MO CoAepXKaHuio, He mpoduinsHOcTh (1. 5.1. Tlopsaka).

e CnucaHue yueOHHKOB IIPOM3BOJUTCS HE PEXKE OIHOTO pasa B IO,

e Ha xaxnplii BUJ crnMcaHUs (BETXHE, yCTapeBIIHE IO COAEPXKAHHUIO, YTEPSHHEIE,
XMIIEHUE) COCTABIAETCS aKT B 2-X OK3eMIUIApaX, KOTOPBIA ITOAIHCEIBAETCS
KOMHCCHEN U yTBepxaaercs aupekropom OY.

e OnuH 3K3eMIUIp aKTa MOJIEXHUT XpaHEHUIO B OMONHOTEKe, NPYroi - mpemaercs
IOJl PAaclUCKy B OyxraiTepuro, KOTopas NpPOW3BOAMUT crucaHue ¢ Oamanca OV,
YKa3aHHOW B aKT€ CTOUMOCTH Y4eOHHUKOB.

5.2. Yder Bb1ia4Hu yUeOHHKOB

5.2.1. YuebHrku 1iist 1-11 Ki1accoB MONYYalOT KIACCHBIE PyKOBOIUTEIH

5.2.2. Csezenniss 0 BbiZaue y4eOHMKOB 3aHOCATCS B JKypHanm ydera BBIIauu
y4eOHUKOBIIO KJIaccaM.

5.2.3. 3a KaxAbl MONy4YeHHbIH ydeOHHMK oOydarompecs 5-11 kmaccoB uim

poIuTenH (3aKOHHBIE NPECTaBUTENH) CTABAT IOAIKUCH B AKTE BBIIAYd y4eOHHUKOB
obyJarommmcs.

5.2.4. VueOHMKH BBIIAIOTCS OOyYaromIMMCs Ha y4eOHbINA oI U B KOHIE YU4eGHOro
roja cCoOMparTCs U CHAIOTCS B OUOIHOTEKY KITACCHBIM PYKOBOAUTENEM.

5.2.5. V4eOnukn Ha cilemylomui y4eOHBIM ToA BBIJAIOTCS OOYYArOIIMMCS, He



HUMEIOIIUM 33J0JDKEHHOCTH 10 y4eOHHMKaM. J[ommkHMKaM yueOHHMKH BBIJAIOTCS ITOCIIE
NOralieHys 3aJ0/DKEHHOCTH. YYEOHUKH NODKHBI OBITH MOANKCAaHBl B IACIOpTe
yueOHHKa.

5.2.6. VYuyurensM y4eOHHKH BBIAAIOTCS [IPH HAIUYHH B (POHE JTHIIHUX SK3EMILIAPOB.
5.2.7. [Ilpu mnepexolle H3 OAHOrO OOpa30BaTEIBHOIO YUPEXIEHHS B JpPyroe
ydalyecs, IoIy4uBIINe B OecIIaTHOe MONb30BaHKe y4eOHHUKH, 00A3aHbl CAATh UX B
oubnuoreky. BHoBp mnpubsBmuM B OV oOyuaronmmes, OY 00s3aHO BBIIATH
HeoOXoIuMble YIeOHIKY U3 YHCIIa UMEIOIUXCs B OUOIHOTEYHOM (hoHIE

S.3I'paHunbI KOMIIETEHIIHH YYaCTHHKOB PeajIu3aIHH N0JIOKEHHSI
5.3.1 Jupexrop OV xoOopAMHHUPYET AEATEIBHOCTD MeJarOTHIECKOT0, POTUTEIHCKOTO -
YYEHHYECKOT0 KOJUIEKTHBOB IO (OPMUPOBAHHIO, COXPAaHHOCTH H OepeXHOMY
OTHOWIEHHIO K (POHIY Y4eOHHKOB B IIKOJE; OOECHEeYHMBAET YCIOBUS I XPaHEHHS
y4ebHoro (GoHAa; yTBep)KAaeT H3MEHEHHUS | JIOMOHEHUs K HacTosAeMy [logoxeHuro.
5.3. 2. 3aBexpyromumii 6ubarorekoit (0ubmmoTeEKaps):
— OCYIIECTBIIIET HEOOXOAUMYIO PabOTy C OOYJAIOIIUMHUCS U POIAUTEIAMH
(3aKOHHBIMUIIPEACTABUTENSIMH ) IO BOCIUTAHUIO Y HUX OEPEXHOr0 OTHOIICHHUS K
y4eOHOU KHUTE; '
— y4acTByeT B BblJauye (QOHAMPYEMBIX y4eOHHKOB OOYYarOIMUMCS W OPraHHU3YIOT
MXBO3BpaT B OUOIMOTEKY O OKOHYAHUH Y4eOHOro roja;
— KOHTPOJIMPYET COCTOSHUE Y1eOHHUKOB B KJ1acce;
— CIIEOUT 3a TeM, 4YTOOBI MOcje OKOHYAHHS y4eOHOro rojga y4eOHHKH, IOJIeXaIue
PEMOHTY, OBLITH CBOEBPEMEHHO OTPEMOHTHPOBAHEBI ¥ CIaHbI OHOIMOTEKAPIO;
— BelleT Yy4YeT IMOCTylmuBIIeH ydeOHOW nuTepaTypsl (IO YCTaHOBJIEHHOH ISt
MIKONIBHBIX Oubmuorek ¢opme), obecreurBaeT NpaBHIbHOE XpaHEHHE H HECET
MaTEepUAIbHYIO OTBETCTBEHHOCTH 3a COXPaHHOCTD IIKOJIBHOTO (hOHIa y4eOHHKOB;
— npenoctasisier Cosery OV exerogHo MHPOpMALHMIO O cocTaBe y4eOHOro QoHua
O6ubnuoTeKH W IepedYeHb JITEpaTypsl IO KilaccaM, KOTOPYI0 HeOoOXOAMMO
pHOOpPECTH;

— eXEeroAHO B (eBpajie - MapTe COBMECTHO C 3aMECTUTENIEM JIUPEKTOpa,
PYKOBOAMTENSIMU IIKOJNBHBIX M/O M YUYUTENSIMH - IpeIMETHHKaMU OHOJIMOoTeKaph
¢opmupyer OnaHK - 3aKka3 Ha Y4eOHYIO JIUTEpATypy, PEKOMEHAOBAaHHYIO H

JomynieHHyr0 MuHICTEpCTBOM 00pa3oBaHus B HayKu P®;

5.3.3. Popurenu (3aKkOHHBIE ITPEACTABUTEIH):

— B Clly4ad IOTEpH WM IOPYH JIUTEPATYphl, 00S3yIOTCS KOMIIEHCUPOBATh yiiepd B
IIOJTHOM 00bEME, YCTaHOBJIIEHHOM 3aKOHOAATeNbcTBOM P® (mrceMo I'ocobpazoBanmso
nopsiike Bo3MerneHus yiiep6a ot 3.08.1998 r. Ne 115-106/14).

6. Mepbl 1o coxpanHocTH GoHA2 y4eOHHKOB
6.1. OTBETCTBEHHOCTH 32 KOMILUIEKTOBaHHE, YUET, COXPAHHOCTh U OOMEH HECET 3aB.
IIKOJIBHOM OHOIHOTEKOM.
6.2. Yuer H COXPaHHOCTb B KaXIOM KJlacCe€ IPOBOJUT KJIACCHBIN
PYKOBOAMTEIHCOBMECTHO ¢ OUOIIHOTEKApEM.
6.3. OTBETCTBEHHOCTh 32 COXPAHHOCTH BBIJAHHBIX YYEOHHKOB Y4eGHMKOB
HECYT CaMHOOYYarolyecs], a Tak)Ke UX POTUTENH (3aKOHHEBIE [IPEJCTABUTENHN).



6.4. B TeueHue Cpoka Nonb30BaHUS y4eOHHK HOJDKEH MMETH MPOYHYIO, TBEPAYIO
00JIOXKY, 3aIMINAIONLYIO YYEOHUK OT IIOBPEXICHHI M 3arpa3HEHHIA.
6.5. 3ampelnaercs AenaTh B yueOHHKE IIOMETKU KapaHIalioM, Py4YKOH U T.J.
6.6. 3ampernaerca BKIaAblBaTh B YYeOHHK HOCTOPOHHHE IIPEIMETHI: ABTOPYYKH,
JIMHEHKH, TeTPay, BEIPEIBATh U 3aru0aTh CTPaHHULIBI.
6.7. loMa pEKOMEHIyeTCs XpaHHUTh Y4YeOHHWKH B OTBEJECHHOM /Isi HUX MECTE,
HEJOCTYIIHOM IS MAQJEHBKHUX JAETeH U JAOMAIIHUX >XHUBOTHBIX, OTJAJEHHOM OT
MCTOYHUKOB OTHS M BIIQXKHOCTH.

6.8.Ilpu mnomyueHun ydyeOHHKa B OHONMOTEKE HEOOXOAMMO BHHUMATEIBHO €ro
OCMOTpPETH, 10 BO3MOXXHOCTH YCTPaHUTh HeNO4YeThl. EcCiM y4yeOHHK He IOIJIEXHUT
PEMOHTY - oOpaTHThCS B OHONMOTEKY Ui 3aMeHBl Y4eOHHMKa, MJIM OTMETKE O
HeJoCTaTKax. B KoHIle y4eOHOro rofa mpeTeH3Wd O HEeJOYeTaX He NPHUHMMAIOTCH,
BHHA BO3J1araeTcs Ha 00y4Jaromuxcs.
6.8. PemoHT npousBoauTh ToNbKO KieeM [IBA, I1®, kieeM-KapaHaaimoM, CKOTYEM.
bymara pomxnHa ObITE Oenol, TOHKOW. VY4eOHHK, OTPEMOHTHPOBAHHBIN
HEKa4YeCTBEHHO, BO3BPALLAETCS Ul TIOBTOPHOTO PEMOHTA.
6.9. Ponurenn (3aKoHHbBIE INPEJCTaBHTENH) M Yy4YallMecs OOJDKHBEI COXPaHUThL B
TEYEHHE rojla BCe y4eOHUKU IIeNbIMH, 0e3 paspylieHHs CIIUBKH KHWIH, ¢ HaJIHIHEM
BCEX CTpaHHUI] Oe3 3aIuceii 1 TOMETOK.
6.10.Ilpu nposepke y4eOHHKOB B KOHIIE y4eOHOro rofa KaxaoMy OOydaromemycs
BBICTaBJIAE€TCA OLEHKA 32 COXPaHHOCTh y4E€OHUKOB, B COOTBETCTBHH C KOTOpOU OymeT
BBbIIaH KOMIUIEKT Ha CIEAYIOLUH yaeOHbIH ro.



